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Upcoming Report Release: Expanded Project Summary Report

The new Expanded Project Summary Report will be available starting Tuesday, April 26 in the
Business Analytics Hub. This report will offer the drill through pages of the Faculty and
Researcher Dashboard, but will be standalone and searchable by award, project, and project-
task. There will be a single report with PPM details on one tab and GL details on another tab. It
will also include payroll projection details. Stay tuned for more information!

In Case You Missed It!

Introducing Financial Operations: Relaunch of Office Hours

Previously, our office hours only covered Accounts Receivable-related topics. We are happy to
announce that our monthly Financial Operations Office Hours will now cover all Financial
Operations topics:

« Accounts Receivable

« Cash & Merchant Services

« Equipment Asset Management
« PPM Strategic Design


https://blink.ucsd.edu/finance/budget-finance/index.html
https://bah.ucsd.edu/financial/index.html
https://app.e2ma.net/app2/audience/signup/1929723/1921773/?v=a

On April 15, 2022, we reintroduced the Financial Operations team. Watch the introduction on
our YouTube here!

Please feel free to suggest future office hour topics here. We look forward to hearing from you!

Watch recorded office hours and more on our UC San Diego Budget & Finance YouTube channel.

Fund Management Office Hours

Every Thursday @ 11:00am - 12:00pm

This week we will have open Q&A. Bring your questions and struggles. Nothing a fund manager
does is off the table. Trying to figure out the source of a GL-PPM discrepancy? Can't figure out
how to get your direct retro with cap gap to work? See a wire you need to claim but have no
idea what to do next? Bring your issue to office hours and phone a friend.

Oracle: Buying and Paying_for PO Requisitioners

Thursday, April 21, 2022 @ 9:00am - 11:00am

This course includes hands-on instruction on the use of Oracle Procurement & Payables. It
focuses on topics such as shopping for and purchasing goods and services, searching across UC
San Diego requisitions and POs, closing POs, processing nonPO payments, and checking invoice
status. This course will be especially valuable for individuals responsible for departmental
purchases who want to further their understanding of buying on campus.

Please note the Introduction to Oracle Procurement & Payables eCourse is a required
prerequisite for registration.

Fiscal Year Close Preparations
Thursday, April 28, 2022 @ 8:30am - 9:30am
Learn how best to prepare your transactions to meet the fiscal year deadlines for the Procure-to-



https://www.youtube.com/watch?v=HbWWIOY_WdQ
https://forms.office.com/Pages/ResponsePage.aspx?id=c4gZiuxPdk6BgspHntu9YFfQfSeMOKxMprqi25b7pA1UQ1MyUFVVREpXTE9UWUFFS1hBMlk5QzRNTy4u
https://urldefense.proofpoint.com/v2/url?u=https-3A__t.e2ma.net_click_jru77h_z7d6lrh_n2p6xbb&d=DwMFaQ&c=-35OiAkTchMrZOngvJPOeA&r=N8Kc9acxjH4jhvT16fFOdwptvVyE98q2W89CmV1oyp8&m=hdzRSDOqG0AxrZS4yjFLRW-oN84u5EW-oLYC81josx0PExZUFMmhEPjhMQxhdoJU&s=CfXGosMfKtIktCXKXaTrk_LmTsQpB1WTprel1o4UXOI&e=
https://ucsd.zoom.us/j/98891366031
https://urldefense.proofpoint.com/v2/url?u=https-3A__t.e2ma.net_click_7ptwdi_nq8su7d_3qzi6bb&d=DwMFaQ&c=-35OiAkTchMrZOngvJPOeA&r=-Ybwfv-ztH3mRqh5DhWV9o5I0VIkIal9IiZnCd7F_Xs&m=RotIAuWuln_ew0Oh-IJe-NPIe7_hhdzMrrz_XC2-3HnfO8lJ29Smpe7dgNj8SaQm&s=bFrlFphk4h8TXTs11U-OypYe73HMrr3fCtR5LBBQHdQ&e=
https://uc.sumtotal.host/rcore/c/pillarRedirect?isDeepLink=1&relyingParty=LM&url=https%3A%2F%2Fuc.sumtotal.host%2Flearning%2Fcore%2Factivitydetails%2FViewActivityDetails%3FUserMode%3D0%26ActivityId%3D479942%26ClassUnderStruct%3DFalse%26CallerUrl%3D%2Flearning%2Flearner%2FHome%2FGoToPortal%3Fkey%3D0%26SearchCallerURL%3Dhttps%253A%252F%252Fuc.sumtotal.host%252Fcore%252FsearchRedirect%253FViewType%253DList%2526SearchText%253Dintroduction%25252520to%25252520oracle%25252520procurement%25252520%25252526%25252520payables%2526startRow%253D0%26SearchCallerID%3D2
https://urldefense.proofpoint.com/v2/url?u=https-3A__t.e2ma.net_click_r91bli_nq8su7d_7xzeicb&d=DwMFaQ&c=-35OiAkTchMrZOngvJPOeA&r=-Ybwfv-ztH3mRqh5DhWV9o5I0VIkIal9IiZnCd7F_Xs&m=vjFleQX4DZunRMakXDGS_2KAyY_f-MOVdgb9G3fyHY1wG4Pbec9WLNZq-R4gtwBK&s=ahSF2joLHSIY-ufwJ9yP52ak9FuruF6Q5jzcbQDKb-M&e=

Pay and Travel & Expense spaces in our next Hot Topics session.

Concur: Event and Expense Reimbursements

Thursday, April 28, 2022 @ 9:00am - 11:00am

This live course will include an in-depth explanation of Concur processes related to meetings,
entertainment, and business expense reimbursements. Intended for preparers, hosts/payees,
and financial managers who are familiar with policy and would like to learn about the expense
reconciliation process in Concur.

Call the UC San Diego Finance Help Line!
We'll answer your questions or find a solution together.

Knowledgeable agents are standing by to assist you and answer Finance-related questions.

Click to access the Event Calendar on Blink, which showcases a consolidated view of Office Hours,
Instructor-Led Training sessions, and Hot Topics.
Be sure to try out the different calendar views in the upper right corner!

B

Arranging Moving Company Service

Department move coordinators: Pay the UC contracted moving company for the new employee’s
move with your Travel & Entertainment (T&E) Card, and reconcile the transaction in Concur. To
avoid declines, the department move coordinator/cardholder must have the moving company
vendor Merchant Category Code (MCC) added to their card.

You can request to add the MCC by submitting a Services & Support ticket to Travel & Expense if
that is the only request. If you also require a limit increase, you can notate it in the Comments



https://uc.sumtotal.host/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D397223%26UserMode%3D0
https://www.youtube.com/watch?v=i1P2rzOtOMU
https://blink.ucsd.edu/finance/resources-training/get-help/support/helpline.html
https://urldefense.proofpoint.com/v2/url?u=https-3A__t.e2ma.net_click_jru77h_z7d6lrh_f8s6xbb&d=DwMFaQ&c=-35OiAkTchMrZOngvJPOeA&r=N8Kc9acxjH4jhvT16fFOdwptvVyE98q2W89CmV1oyp8&m=hdzRSDOqG0AxrZS4yjFLRW-oN84u5EW-oLYC81josx0PExZUFMmhEPjhMQxhdoJU&s=6DDPkOSxmELbOUH7jhTW-dleCKurXU9S-zoWsCQl_SY&e=
https://support.ucsd.edu/finance?id=sc_cat_item&sys_id=48a60e85dbbb8014dbd6f2b6af961999

text field of a T&E Card Action Request in Concur.

Review Blink for guidance on how to arrange a moving company service for household moves
with a direct link to the KBA.

Reconcile Expenses and Card Transactions

UC San Diego travelers, hosts, and cardholders must adequately account to the University for
expenses within a reasonable period of time. Add expenses and move any pending card
transactions from Available Expenses onto the proper Expense Report(s) and, as applicable,
submit them for approval before the respective fiscal close cutoff dates.

Reminder:

 Travel & Entertainment: Report card transactions and related expenses on a Travel/Event
Expense Report within 45 days after the trip or event has occurred

e Procurement Card: Reconcile card transactions on an Procurement Expense Report on a
monthly basis

The Support Framework: Your Guide to Finding Help
Learning all there is to know about budget & finance can feel daunting.

Support Framework

Not sure where to find answers? Our support framework is designed to help the Budget & Finance
community,including faculty or staff with financial responsibilities, identify resources

What Can | Do On My Own?

Applies to you i you: Self-Service Resources:
. W « Yourimmedi

waitin line for your question to be

« Don't know who your department Subject Matter
Experts (SME'S) are

Where Can | Find Answers?

Where Do | Go to Submit a Request?

Applies to youiif you:
« Haveagq

+ Business Analytics Hub Help Page

UC SanDi

The Support Framework is designed to help the Budget & Finance community, including faculty
or staff with financial responsibilities, identify their resources based on the following questions:

« What can I do on my own?
« Where can I find answers?


https://urldefense.proofpoint.com/v2/url?u=https-3A__t.e2ma.net_click_fgn3pi_nq8su7d_r5yazcb&d=DwMFaQ&c=-35OiAkTchMrZOngvJPOeA&r=-Ybwfv-ztH3mRqh5DhWV9o5I0VIkIal9IiZnCd7F_Xs&m=xoWKRwRLP9Au-lM8av83tfmxQDCcXa1SFYWSJM2LPglPmZvRqxjUAkPQ91N9574N&s=K8JmYfg97lCplRlGO0dDdMeR_svFJyFuJ1TSWn8XVZI&e=
https://blink.ucsd.edu/travel/move-relocation/moving-company.html
https://support.ucsd.edu/finance?id=kb_article_view&sysparm_article=KB0032130&sys_kb_id=c7da08031bb8341048e9cae5604bcb42
https://support.ucsd.edu/finance?id=kb_article_view&sysparm_article=KB0032028&sys_kb_id=0a0840c7db8a2050d4781c791396194e
https://support.ucsd.edu/finance?id=kb_article_view&sysparm_article=KB0032068&sys_kb_id=a8b5ffbe1bd03810506f64e8624bcbbb
https://blink.ucsd.edu/finance/resources-training/get-help/support/index.html
https://d31hzlhk6di2h5.cloudfront.net/20220419/f8/cf/eb/df/ef688d675d7b2d730abb4979/Support_Framework.pdf

« Where do I go to submit a request?
« Where do I go to submit an enhancement or idea?

Bookmark or download a copy for quick links to various resources available to you.

Each Tuesday, the Weekly Digest provides important updates related to
Budget & Finance, including Oracle Financials Cloud and Concur Travel & Expense.
Our goal is to deliver timely information that matters to you.

Not sure where to find answers? Get started using our Support Framework.
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