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Financial Accounting Program: Upcoming Information Sessions
The UC San Diego Financial Accounting Program is a complementary professional development opportunity being offered to
help you become more effective in your role. This program is currently offered at no cost to eligible career employees through
the end of the fiscal year (Spring 2024)!
 
We invite you to hear more by attending an upcoming Information Session for the following dates. Please register using links
below:

Tuesday, February 27, 2024 @ 10:00am - 11:00am
Thursday, February 29, 2024 @ 1:00pm - 2:00pm

You are encouraged to share this information with your teams, colleagues, and those who may be interested in participating in
the full program or Financial Accounting for Non-Accountants (FAFNA) as a standalone course.  
 
We appreciate the partnership with UC San Diego Division of Extended Studies and the support from supervisors across
campus and health sciences.
 
 
Get Familiar with Oracle Guided Learning! (Coming February 2024)
In case you haven’t heard, Oracle Guided Learning is launching February 2024. We are elevating our training and guidance
resources to provide users with a more streamlined support system. As part of this transition, we are identifying and
converting traditional knowledge base 'how-to' articles into the new On-Guide Learning (OGL) format. Eventually, these
articles will be phased out from the Services & Support Knowledge Base. Users will be seamlessly redirected to the new,
enhanced method of interacting with the system, ensuring a more efficient and user-friendly experience. Stay up to date with
all the latest news, announcements, and crucial points surrounding the OGL by accessing our engaging and informative Blink
page. Explore various aspects of the OGL and stay in the know with ease.
 
 
Procurement Cardholders - Create a User Profile in US Bank's Access Online Portal & Sign Up For Real-Time Fraud
Alerts
If you are a Procurement Cardholder you can create a profile in Access Online in order to review your Procurement card
profile, including contact information and limit information. You can also sign up to receive real-time fraud alerts, if US Bank
ever identifies any transactions on your Procurement Card as suspicious. It's quick, and it's easy!

https://blink.ucsd.edu/finance/budget-finance/index.html
https://urldefense.com/v3/__https:/t.e2ma.net/click/fcop8k/rdxi2ce/v09qs2b__;!!Mih3wA!D3G9_HTn0KdMu6MBfMNvDyU4itvsR4-ZuHc_aBB04E_LPZO-H9t0-g1ZbhbeeCFwE2agLWY9u0908BbrVpcuupq9$
https://urldefense.com/v3/__https:/t.e2ma.net/click/f498vl/36zlxce/3eqf8ac__;!!Mih3wA!GYxXiUIRYBvFDGPKI4yFpkTRxNc014faWzRuBfRcRo5VRpVAUlMsqUQh88XtXaB4iFWW2NU8wUw7xQ$
https://ucsd.zoom.us/meeting/register/tJ0qceihrjIrHdWaJKiaKqtZhCv4_02CG-dn
https://ucsd.zoom.us/meeting/register/tJMvcu-rpjIiH9QZKAQG9PG5Ci-LyTg4X95W
https://blink.ucsd.edu/finance/resources-training/training/ogl-implementation.html


Simply navigate to Access Online
Click on "Register Online"
Enter UCSD as the Organization Short Name, followed by your 16-digit card number and expiration date.
Click "Send a Code" and an email will be sent to the UCSD email address on file with your Procurement Card, in order
to complete the registration process.
After completing registration, you can sign your account up for real-time fraud alerts by doing the following:

To Enroll, go to My Personal Information > Account Alerts > Fraud Alerts
Confirm your contact information, select how you would like to receive your alerts (text/email), accept the terms
and conditions, and click Submit.

 
For more information about US Bank Access Online, please review our Blink page.
 
 
Access to Concur
Active employees have direct access to Concur by using their Active Directory (AD) login credentials. In very limited cases,
some affiliates may have access. 
 
If an employee in your department was separated in UCPath and rehired, their Concur account may not always automatically
re-activate in the current state. We are working with IT Services for a resolution on that issue.
 
New employees should have access to Concur in approximately a week after the employment start date as employee data
flows from UCPath to OFC, then to Concur.
 
If an employee has trouble accessing Concur, below are some tips:

The employee should check that their AD credentials are working correctly by testing to see if they can log into other
systems such as UCPath and Oracle
They should check to ensure that they are using Google Chrome and that they have cleared their cache/browsing
history and attempt to log in to Concur again. Once they are logged in, make sure they are selecting University of
California San Diego, not UC Office of the President.
They should check with their department HR or Academic Personnel contact that their employee status in UCPath is
active
If all of the above have been verified and they are still having trouble logging into Concur, submit a case via Services &
Support, Budget & Finance, select Concur (Access or Role Inquiries) under the More Specifically section of the Get
Help online form. We will work with IT Services to reactivate their account. Make sure the following information is
included in the support case:

A detailed explanation, including a note that the employee is active in UCPath
Include the employee’s email address and Employee ID number

 
Graduate Tuition Remission
Academic Year 2023-2024 Graduate Student Tuition and Fee (GSRTF) pooled rates for Graduate Student Researchers
(GSRs) rates are now available at: 
https://grad.ucsd.edu/financial/employment/student-pay-rates.html
 
The new GSRTF rates for 2023-2024 will increase by $115.33 per month. Because of the late notice, we will only apply this
new rate for Winter and Spring 2024 (January - June).
 
Tuition remission for October 2023 - January 2024 (including corrections and retroactive changes to payroll made within that
time frame) will be posted to the January ledger.

http://access.usbank.com/
https://blink.ucsd.edu/buy-pay/ways/procurement-card/program-roles.html#U.S.-Bank-Access-Online
https://blink.ucsd.edu/buy-pay/ways/procurement-card/program-roles.html#U.S.-Bank-Access-Online
https://support.ucsd.edu/finance
https://grad.ucsd.edu/financial/employment/student-pay-rates.html


 
For assistance with tuition remission, please submit a ticket via Services and Support and select Financial Accounting >
Graduate Student Financial Administration > Graduate Tuition & Fee Remission Accounting or, email
gradfinance@ucsd.edu. Please include the EID (Employee ID) and PID (Personal Identification Number - i.e. student ID), as
well as any screen shots or financial reports, when submitting a ticket.

The 2024-25 Campus Budget Development Cycle is Underway. Oracle Budget (EPBCS system) is Now Open.
 
New! Access the EPBCS production environment to complete your FY25 operating budget at https://planning-
ekgs.pbcs.us2.oraclecloud.com/HyperionPlanning 
 
Training sessions are still available in-person or for the Smart View options. Register using the links below:

Oracle Budget: Budgeting Salaries and Benefits for Academic Units - Register Here
Oracle Budget: Budgeting Salaries and Benefits for Admin Units - Register Here
Oracle Budget: Non-Compensation Expense Planning - Register Here
Oracle Budget: Budgeting Salaries & Benefits in Smart View - Register Here
Oracle Budget: Budgeting Non-Compensation in Smart View - Register Here
Oracle Budget Data: Smart View Ad Hoc Tips and Tricks - Register Here
Oracle Budget: Budgeting Capital Projects - Register Here

 
Join our Community of Practice (COP)  
The Budget and Planning COP channel audience includes Budget Preparers identified by each Vice Chancellor Office with
responsibility to create Financial Unit budgets within the Oracle Planning and Budgeting system (EPBCS).  
 
 
Need EPBCS Support? Submit a Ticket to Services and Support 
For technical issues or questions about any of the Task Lists, please submit a ticket via Services and Support. Just select
Budget & Planning > Oracle Planning & Budgeting (EPBCS). 

 

Reminders for PO Change Orders and statuses
You cannot submit a change order on a Purchase Order (PO) that has a status of Closed. If you need to add funds, you
should instead create a new PO. If you are trying to edit the billing information, please look into initiating a Cost Transfer.
 
If you are looking to add funds to a PO before the order has been fully invoiced or closed, you can use the Add line to existing
PO request form. 
 
Closed for Receiving means that your PO is open. Please refer to the Oracle Glossary for more statuses and their
meanings. 
 

https://support.ucsd.edu/finance?id=sc_cat_item&sys_id=48a60e85dbbb8014dbd6f2b6af961999
mailto:gradfinance@ucsd.edu
https://planning-ekgs.pbcs.us2.oraclecloud.com/HyperionPlanning
https://urldefense.com/v3/__https:/t.e2ma.net/click/zrdn2m/3qz6gge/vgmrhmc__;!!Mih3wA!EP8-q_mCwNySctEeJZexWqesoQWE5kYmCnqILAohAWJ_NXjSBgxbdYIhF6nYxQJoSAT2KBriujjlW6G8ropqrYyuouZkQq8$
https://urldefense.com/v3/__https:/t.e2ma.net/click/zrdn2m/3qz6gge/r1nrhmc__;!!Mih3wA!EP8-q_mCwNySctEeJZexWqesoQWE5kYmCnqILAohAWJ_NXjSBgxbdYIhF6nYxQJoSAT2KBriujjlW6G8ropqrYyusz5Xr3c$
https://urldefense.com/v3/__https:/t.e2ma.net/click/zrdn2m/3qz6gge/nmprhmc__;!!Mih3wA!EP8-q_mCwNySctEeJZexWqesoQWE5kYmCnqILAohAWJ_NXjSBgxbdYIhF6nYxQJoSAT2KBriujjlW6G8ropqrYyukaeNUro$
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Watch recorded office hours and more on our UC San Diego Budget & Finance YouTube channel.

Concur: Event Expenses & Other Reimbursements
Thursday, February 15, 2024 @ 9:00am - 10:30am 
The course will include an in-depth explanation of Concur processes related to meetings, entertainment, and business
expense reimbursements. This course will be especially valuable for employees who host meetings and events and want to
further their understanding of the expense reconciliation process via Concur. Also, those who previously utilized MyPayments
for requesting employee reimbursements for business expenses may attend this course. Intended for preparers,
meeting/event hosts, financial managers, and entertainment approvers who are familiar with Entertainment Policy BUS-79
and would like to learn about more advanced meetings and entertainment terminology and concepts. 
 
Topics Covered: 

Learn how to submit event payment requests and employee reimbursements via Concur 
Review the process to submit event vendor payments 
Be able to view and reconcile Travel & Entertainment card transactions

UC San Diego Travel: Before You Go 
Thursday, February 22, 2024 @ 9:00am - 11:00am 
The course will include an in-depth explanation of topics covered in the Concur Travel and Expense eCourse. This course will
be especially valuable for employees who travel or book business travel and want to further their understanding of travel
preauthorization and UC San Diego's instance of Concur Travel booking tool. Intended for travel arrangers, delegates,
travelers, and financial managers who are familiar with Travel Policy G-28 and would like to learn about more advanced
Concur Travel terminology and concepts. 
 
Topics Covered: 

Review the process to request travel preauthorization via Concur Request 
Be able to request a new University Travel & Entertainment Card 
Learn how to book travel via Concur Travel

UC San Diego Travel: Reporting Expenses 
Thursday, February 22, 2024 @ 1:00pm - 3:00pm 
Intended for: Those involved in the process of trip reconciliation for business travel at UC San Diego, including travelers,
preparers (Concur Delegates) and approvers. 
 
The course provides an overview of UC San Diego travel policy and procedure, including summarized guidelines, resources,
and information about online tools. 
 

https://urldefense.proofpoint.com/v2/url?u=https-3A__t.e2ma.net_click_jru77h_z7d6lrh_n2p6xbb&d=DwMFaQ&c=-35OiAkTchMrZOngvJPOeA&r=N8Kc9acxjH4jhvT16fFOdwptvVyE98q2W89CmV1oyp8&m=hdzRSDOqG0AxrZS4yjFLRW-oN84u5EW-oLYC81josx0PExZUFMmhEPjhMQxhdoJU&s=CfXGosMfKtIktCXKXaTrk_LmTsQpB1WTprel1o4UXOI&e=
https://uc.sumtotal.host/rcore/c/pillarRedirect?isDeepLink=1&relyingParty=LM&url=https%3A%2F%2Fuc.sumtotal.host%2Flearning%2Fcore%2Factivitydetails%2FViewActivityDetails%3FUserMode%3D0%26ActivityId%3D397223%26ClassUnderStruct%3DFalse%26CallerUrl%3D%2Flearning%2Flearner%2FHome%2FGoToPortal%3Fkey%3D0%26SearchCallerURL%3Dhttps%253A%252F%252Fuc.sumtotal.host%252Fcore%252FsearchRedirect%253FViewType%253DList%2526SearchText%253Devent%25252520expenses%2526startRow%253D0%26SearchCallerID%3D2
https://uc.sumtotal.host/rcore/c/pillarRedirect?isDeepLink=1&relyingParty=LM&url=https%3A%2F%2Fuc.sumtotal.host%2Flearning%2Fcore%2Factivitydetails%2FViewActivityDetails%3FUserMode%3D0%26ActivityId%3D404372%26ClassUnderStruct%3DFalse%26CallerUrl%3D%2Flearning%2Flearner%2FHome%2FGoToPortal%3Fkey%3D0%26SearchCallerURL%3Dhttps%253A%252F%252Fuc.sumtotal.host%252Fcore%252FsearchRedirect%253FViewType%253DList%2526SearchText%253Dtravel%25252520before%2526startRow%253D0%26SearchCallerID%3D2
https://uc.sumtotal.host/rcore/c/pillarRedirect?isDeepLink=1&relyingParty=LM&url=https%3A%2F%2Fuc.sumtotal.host%2Flearning%2Fcore%2Factivitydetails%2FViewActivityDetails%3FUserMode%3D0%26ActivityId%3D404374%26ClassUnderStruct%3DFalse%26CallerUrl%3D%2Flearning%2Flearner%2FHome%2FGoToPortal%3Fkey%3D0%26SearchCallerURL%3Dhttps%253A%252F%252Fuc.sumtotal.host%252Fcore%252FsearchRedirect%253FViewType%253DList%2526SearchText%253Duc%25252520san%25252520diego%25252520travel%2525253A%25252520reporting%25252520expenses%2526startRow%253D0%26SearchCallerID%3D2


In this course, you will learn about Concur processes for prepaying travel and claiming expenses after the business trip
occurs in accordance to Travel Policy G-28. 
 
Topics Covered: 

Arranging for prepayment of fees, such as registration 
Making deposits, such as for hotels 
Reporting expenses 
Claiming traveler reimbursement 

ECERT Effort Reporting Office Hours 
Every Wednesday @ 2:30pm - 3:30pm 
Come get your questions answered, system access setups, or helpful hints on the effort report certification process. 

Fund Management Office Hours
Every Thursday 11:00am - 12:00pm 
Come get your questions answered and solidify your understanding during this information-packed session. Don’t miss it!

IPPS Office Hours
IPPS holds weekly Office Hours to help with all of your questions related to Procurement, Accounts Payable, Travel and
Entertainment, Procurement Card and Tax & Account/Supplier Setup. This is our schedule:

Procure-to-Pay, Travel & Entertainment, Tax & Accounting/Supplier Setup 
Mondays 1-2:00 p.m., Wednesdays and Fridays 9-10:00 a.m.
Procurement Card 
Wednesdays 9-10:00 a.m.

ICA 1:1 Sessions
Sign up for 1:1 zoom session with ICA team members

Payroll Financial Management team 1:1 sessions have moved from UCPath to ICA.  
Register here for help with Salary Cost Transfers, Direct Retros, Payroll Reconciliations, UCPath Funding Transactions,
Composite Benefit Rates (CBR), General Liability (GAEL) & Vacation Leave Assessment (VLA). 
General Ledger Financial Management team  
Register here for help with General Ledger, Capital/ Fixed Assets, Detail Code setup, ITFs, Internal Controls, Oracle
Role questions and more.

Reporting 1:1 Sessions
Sign up for a 1:1 Zoom session to meet with a member of the BI & Financial Reporting team who can answer your specific
questions about financial reporting and dashboards/panoramas in the Business Analytics Hub (BAH).

Click to access the Event Calendar on Blink, which showcases a consolidated view of Office Hours, Instructor-Led
Training sessions, and Hot Topics. Be sure to try out the different calendar views in the upper right corner!

https://us06web.zoom.us/j/82763879165?pwd=MDVlc0dWOEJKZ1A2ekg0VVdVM3NBUT09
https://urldefense.com/v3/__https:/t.e2ma.net/click/rh0bmj/7x7su7d/fgvdjmb__;!!Mih3wA!DflEj6fBUddYmjL9hy5fPKJAPhEbY9AG4dAWIrZlRsDl2Fc2uEYH3EVNSYK1k-S8DqTntSZ1QU5lMJ_uPynq5qn4Nw$
https://blink.ucsd.edu/finance/resources-training/calendar-schedules/office-hours-support.html
https://ucsd.zoom.us/j/96671098613
https://ucsd.zoom.us/j/96671098613
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https://calendly.com/bi-and-financial-reporting/1-1-session
https://urldefense.proofpoint.com/v2/url?u=https-3A__t.e2ma.net_click_jru77h_z7d6lrh_f8s6xbb&d=DwMFaQ&c=-35OiAkTchMrZOngvJPOeA&r=N8Kc9acxjH4jhvT16fFOdwptvVyE98q2W89CmV1oyp8&m=hdzRSDOqG0AxrZS4yjFLRW-oN84u5EW-oLYC81josx0PExZUFMmhEPjhMQxhdoJU&s=6DDPkOSxmELbOUH7jhTW-dleCKurXU9S-zoWsCQl_SY&e=


The Support Framework: Your Guide to Finding Help
Learning all there is to know about budget & finance can feel daunting.

The Support Framework is designed to help the Budget & Finance community, including faculty or staff with financial
responsibilities, identify their resources based on the following questions:

What can I do on my own?
Where can I get help?
Who can help escalate?
How do I suggest enhancements?

Bookmark or download a copy for quick links to various resources available to you.

Each Tuesday, the Weekly Digest provides important updates related to
Budget & Finance, including Oracle Financials Cloud and Concur Travel & Expense.

Our goal is to deliver timely information that matters to you.
 

Not sure where to find answers? Get started using our Support Framework.
 

 Visit Our Website | Subscribe to our YouTube | Contact Us

https://blink.ucsd.edu/finance/resources-training/get-help/support/Support_Framework.pdf
https://blink.ucsd.edu/finance/resources-training/get-help/support/index.html
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https://support.ucsd.edu/finance
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